Revision Date

TCESC ASSISTANT WORK CALENDAR 2023- 2024 —— GREEN

Name Program Unit location (District & Building) Date submitted Supervisor/Director Approval
SHADED DATES ARE RECOGNIZED HOLIDAY DATES: August 2023 December 2023 Apl’ﬂ 2024
Labor Day: Martin Luther King Day:
September 4, 2023 January 15, 2024 MITIWITIF M| T|W|T)|F M T WITI|F
Thanksgiving: 1 2134 1 11213415
November 23 & 24,2023 71819 (10|11 4 |5 6|78 819 101112
Christmas: Good Friday: 1415116 |17 |18 1111211314 |15 151161718 |19
December 25 & 26, 2023 March 29, 2024 21122 23 24 25 23 1 8 1 9 20 21122 I 22 23 24 25 26 ’
’s: ial : 29|30
}\;?Ja}{ye%r 3 4 Mgggﬁ&g 2829|3031 25|26 | 27|28 |29
September 2023 January 2024 May 2024

M T W THF M|T[W|TJF M[T [ W[T|F
INSTRUCTIONS: 1 112]3]4]5 11213
1. Place an X on each date you are not working. 415|678 819 10]11]12 678|910
2. Tally the number of work days in each month. 1112113114115 15116 (17|18 | 19 13114 11516 |17
3. Submita copy to your supervisor/director by 18]19]20 | 2122 2223242526 20| 2122|2324

onvocation .
4. Complete a new calendar each time you make 25|26|27 |28 29| 20 2930 | 31 21 27128129|30|31| 22
revisions. Calendars are available on the TCESC

web site under forms.

5. i;lrb;ggri%;fwsed copies to the supervisor/director October 2023 February 2024 June 2024
6. Copy approved calendar to human resources,
program secretary, treasurer and M T W | T F M  TIWIT!|F MI T W T F
supervisor/director. 213141516 1 2 3145167
9 |10 /11|12 /13 5167809 10111213 [ 14
161718 19|20 12[13 |14 15[ 16 17181920 21
232412526 27| 2 ([19]20]21]22]23] 20 24125126 |27[28] ,,
30 | 31 26 [ 272829
November 2023 March 2024
M| T/ W|T|F M| T W|T|F
11213 1
6|7 ,8]9 |10 4|56 |78
13114 15|16 |17 1111211314 | 15
2012122123 |24 20 18119120 | 21 |22 20
27128 (29|30 25|26 |27 |28 |29




